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Annoucement from the Registrar’s Office
for “withdrawing a course (W)” of semester 1/2016

1. Students who would like to withdraw from a course must complete the procedure via NewACIS from
28 September - 1 November 2016 only. (‘W’ will be recorded)

2. Withdrawing will be effective only with the approval of the advisor and the Head of the Department.
3. In case the remaining credits are less than thevrequired credits - Authorized person,

Undergraduate Studies Graduate Studies
Advisor can approve only the remainging credits Dean can approve the remaining credits are
are not less than 9 credits less than 6 credits.

Dean can approve the remaining credits are
less than 9 credits.

And students must submit an approved R0.18 Form to the Registrar Office, too.

4. If students would like to withdraw from all courses in this Semester, the students must take a leave

of absence from studies, and must submit an approved R0.12 Form to the Registrar Office, too.
5. In case that students’ requests for withdrawal are not approved by advisor and the Head of the

Department within 3 November 2016, the withdrawal request will be cancelled.

Remark: I.If there is any problem, please contact at the Registrar’s Office or tel. 0-2470-8154, 0-2470-8352 (office time)

2. For gruduated students of School of Information Technology, please contact the School.



